
 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

Page | 1 

Famous Quote  
 

Quickly write down the first famous quote that pops into your mind. It can be 

from anything or anyone. 

 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 
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Fox Exercise  
  

Compared to the dog, the fox was clearly more energetic. He demonstrated his 

agility with his attempts to tease the canine by bounding over him. The dog, 

though, didn’t seem to notice, much less care, preferring to lie there motionless 

with his chin on the floor. And this fox, at least, was definitely not red, as is the 

case in all the storybooks, but more of a brownish color. 

 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

__________________________________________________________________ 
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‘Greek’ Word / Better Word  
(Two syllables okay, too) 
 
 

‘Greek’ Word Better Word 

1. Participation join 

2. Annihilation  

3. Education  

4. Remuneration  

5. Discrimination  

6. Jubilation  

7. Conclusion  

8. Notation  

9. Demarcation  

10. Observation  

11. Progression  

12. Creation  

13. Cessation  

14. Registration  

15. Occupation  
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Mind Game No. 1 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

 

Mind Game No. 2 
_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 
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Step-by-Step Editing 
 

We encourage you to inquire of your departmental employees to determine how 

much fluency they have in the new auditing principles so we can ascertain where 

additional resources need to be allocated. 

 

We encourage you to inquire of your departmental employees to determine how 

much fluency they have in the new auditing principles. With that info, we can 

ascertain where additional resources need to be allocated. 

 

We encourage you to inquire _________________ of your departmental 

employees ___________________ to determine how much fluency they have 

_______________________________ in the new auditing principles 

_______________________. With that info ________________ , we can ascertain 

________________________ where additional resources need to be allocated 

_________________________. 
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Friend of the Year 
 

• Write one paragraph to nominate someone to win the “Friend of the Year” 
award. Use ONLY one-syllable words. Write up to 75 words. 

 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 
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Prepare for War! 
When World War II broke out, President 

Roosevelt feared that Germany might carry out 

bombing raids on Washington, DC. He asked an 

aide to put together a short document on how 

to prepare for a bombing. The aide got right on 

it and submitted this paragraph for FDR’s okay. 

 Such preparations shall be made as will completely obscure all federal 

buildings and non-Federal buildings occupied by the Federal Government 

during an air raid for any period of time from visibility by reason of internal 

or external illumination. Such obscuration may be obtained either by 

blackout construction or by termination of the illumination. This will, of 

course, require that in building areas in which production must continue 

during the blackout, construction must be provided that internal 

illumination may continue. Other areas, whether or not occupied by 

personnel, may be obscured by terminating the illumination. 

Roosevelt was appalled. Like other great leaders, FDR 

understood the value of using simple words in short sentences. 

He returned this draft to the aide with the following comment in 

the margin: 

 Tell them that in buildings where they have to keep work going, 

to put something across the window.  In buildings where they 

can afford to let the work stop for a while, turn out the lights. 

 

The aide’s version, which some might call the worst of bureaucratic writing, 

scores a lowly 21.5 on the Flesch Reading Ease scale. That makes it almost 

impossible to easily get through and understand. Roosevelt’s comments, though, 

scored an 85.2 on the same scale. Almost everyone would be able to quickly read 

FDR’s version and know exactly what would be expected of them. 
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Good writers. . . 
. . .never write just one draft. The first draft is just to get your ideas and 

key points into a document. The second and subsequent drafts are 

where your turn it into good writing. 
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Remember to use my Clarity Tool. It’s free and completely private. I have no 

access to anything you might place in the text box. To use the tool, go to 

WileyBrooks.com, then click on the Clarity Tool tab at the top. 

 

 

 

 

 

 

 

 

 

 

 

 

 


